50 CFR 80 – INSTRUCTIONS FOR REVIEW AND COMMENT
A.
Documents are provided at the MS Teams site: https://doimspp.sharepoint.com/:f:/r/sites/fws-WSFR-Policy-Collaboration/Shared%20Documents/2nd%20Review%20and%20Comment%20-%2050%20CFR%2080?csf=1&web=1&e=haGzBg
Document are also provided on the FA Wiki: https://fawiki.fws.gov/display/WP/50+CFR+80+Update%3A+Resources+and+References 
1. Draft Rule for Review and Comment: 
· [bookmark: _Hlk104303064]50 CFR 80 RULE UPDATE_Highlighted for R&C_19Dec2022
2. Supporting and Informational Documents:
· This document with Instructions for document management (see B), naming and uploading your comments (see B(4)), and some tips to consider during your review/comments (see C)
· eCFR - Current 50 CFR 80 rule (50 CFR Part 80 (up to date as of 12-15-2022)
· Comparison - Track changes of draft based on current rule (50 CFR 80 Draft_Track Changes_2ndR&C_19Dec2022)
· 50 CFR 80 Pre-regulatory Support Team charge
· A document that describes substantial changes in the rule and provides information to support your review (Information to Assist in Reviewing and Commenting on the Draft 50 CFR 80 Proposed Rule)
B. Instructions for document management:
1. Download “50 CFR 80 RULE UPDATE_Highlighted for R&C_19Dec2022” from the MS Team site OR the email and rename the document per RENAMING AND UPLOADING protocol below 
(see 4)
2. Turn on Track Changes by selecting ‘Reviewing’ instead of ‘Editing’
[image: ]
3. Enter recommendations, suggestions, remarks, observation, and questions into the document as Track Changes or Comments
4. RENAMING AND UPLOADING:
STATE AGENCIES – 
· Rename document in the following format (FILL IN HIGHLIGHTED AREAS APPROPRIATELY): STATE_50 CFR 80 Comments_DATE   
· Upload* your response to the Team space in the “STATES – Upload comment here” folder. Use your preferred strategy for sharing and combining comments

PARTNERS – 
· [bookmark: _Hlk104352293]Rename document in the following format (FILL IN HIGHLIGHTED AREAS
APPROPRIATELY): PARTNER ORGANZIATION_50 CFR 80 Comments_ REVIEWER NAME_DATE 
· Submit individual responses by uploading* to the “PARTNERS – Upload comments here” folder. 
FYI: OPTIONS TO COMBINE COMMENTS INTO ONE DOCUMENT: 
· Share with others in your office in MS One Drive – each person opens and clicks on “Reviewing” to add comments and tracked change recommendations.
· If individuals are working in MS Word (not as a shared file), you can combine documents by going to Review>Compare>Combine and then choosing the 2 documents to combine into one. This can be done multiple times to combine the first combined document with another. 
* When completed, upload comments into the appropriate folder at:  
https://doimspp.sharepoint.com/:f:/r/sites/fws-WSFR-Policy-Collaboration/Shared%20Documents/2nd%20Review%20and%20Comment%20-%2050%20CFR%2080?csf=1&web=1&e=FxLHxy 
C. Tips for commenting: We understand that everyone has their own style for reviewing and commenting on documents. To provide the maximum benefit to those commenting and those collecting and considering comments and edits, please consider the following BMPs:
· Read the clean copy draft through from beginning to end noting the flow of information, clarity, and how well you understand content in the context of applying the information. Note areas of concern but keep reading, going back to those areas noted later.
· Use references and resources to assess when doing a deeper dive into your review.
· When providing comments: 
· Offer brief explanation/context in your comment. The reasons behind your comments help improve perspective and understanding and assist to respond appropriately. 
· Offer alternative language. We spend a lot of time when making policy discussing how to say it. If you think it should be said differently, it helps to get an idea of how you might edit it. Even if it’s not perfect, it improves understanding. 
· If there is something in the draft that you highly support, don’t hesitate to indicate your support. We may get a few comments indicating non-support and without others saying they do support we are left not knowing which is the majority opinion.   
· If you have NO comments or recommendations to offer, but have taken the time to review the draft, please send an email to Diana_Swan-Pinion@fws.gov saying that you reviewed the document and have no comments at this time. This gives you “credit” for your time and efforts.
· You may add questions or queries to the “posts” section of the Teams space and we will use that information to help inform the Open Forum discussions and shared information
[bookmark: _Hlk106279459]Please contact Diana_Swan-Pinion@fws.gov if:
· You have any difficulties accessing the website or any of the content, 
· There is content that you do not fully understand, or 
· You wish to gather more information to support your engagement.
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