ITS Payment Package Cover Sheet
for ASAP Waived Foreign Financial Assistance Recipients

	Please fill in the requested information in order to provide the Interior Business Center (IBC) with the appropriate information to process payments to foreign recipients using U.S. Treasury’s International Treasury Services (ITS). Fields marked with * are required. Failure to provide required data may result in delayed payment. Once completed, submit this form along with the SF-270, Request for Advance or Reimbursement to: 
[Info provided below will vary by program.  Update accordingly and remove these instructions.]
Send to IBC by fax at 303-969-7281 or via encrypted email  to fbmsfwspayments_ibcdenver@ibc.doi.gov 
Email to FWS at XXXXXXX@fws.gov  (see Section 4 below, FWS Contact Information)

	Section 1: Basic Information

	1a. Amount*
	
	1b. Award Number (same as Purchase Order Number)*
	

	Section 2: U.S. Correspondent Bank Information

	2a. U.S Correspondent Bank
	

	2b. Bank Location
(City, State)
	
	2c. ABA Number
	

	Section 3: Recipient Bank Information

	3a. Recipient Bank*
	
	3b. SWIFT*
	

	3c. Branch Code, if applicable
	
	3d. Recipient Account Number*
	

	3e. Recipient Name / Account Title*
	

	3f. Bank Location
(City, Province / State, Country)*
	

	3g. Recipient Financial Contact Name*
	

	3h. Email*
	

	Section 4: FWS Contact Information

	If further information is needed, please contact [insert Service program contact details here].

	Section 5: ASAP Waiver Verification

	FWS and IBC must ensure the ASAP Waiver is indicated on the vendor file before processing payment.
Is the ASAP Waived flag checked on the vendor file in FBMS?           Yes         No
If the Waived flag is not checked, DO NOT PAY.  Return to FWS contact listed in Section 4.
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